HQ AFRC has established the AGR Pay Cell which is designed to expedite establishing AGR members' pay records. In order to facilitate the establishment of your AGR Tour pay record you must complete the below forms and send to   HQAFRC.AGRPayCell.workflow@us.af.mil  as soon as possible. 


1) Direct Deposit Form





2) AF IMT 1962 




3) Confirmation of Arrival (Complete upon arrival/AGR report date to your duty station and must be sign by your supervisor or CSS) 





4) RPO Out-processing Checklist




You will receive a formal statement notifying you once you have been transferred to your new servicing Finance office.

If you have any questions, please do not hesitate to contact the AGR Pay Cell.

HQAFRC.AGRPayCell.workflow@us.af.mil
DSN 497.1939 | COMM 1.877.483.5592


Note: The above documents need to be sent directly to the email address above. Do not return in the myVector incident. If you fail to send to AGR pay cell directly there will be a delay in your pay starting. 


Additional information required to review prior to starting your new AGR orders: 




[bookmark: _MON_1771061000]
3). Confirmation of Arrival (COA) Memo.pdf


DEPARTMENT OF THE AIR FORCE 
AIR FORCE RESERVE COMMAND 


 Date: _______________ 


MEMORANDUM FOR  HQ AFRC/AGR PAY CELL 


FROM:  _______________________________  
  (Unit of Assignment/Office Symbol)


SUBJECT:  Confirmation of Arrival (COA) 


1. The purpose of this memorandum is to confirm that the member indicated below has reported 
for his or her AGR assignment and is present for duty, for the purpose of starting pay.  The 
confirmation official must be a representative from the unit Command Support Staff (CSS) or an 
individual within the member’s chain of command.


2. __________________________________ arrived at duty location OR was extended in place 
(AGR Member’s Rank/Name)


on _____________________, per AGR Order Number: ___________________.


3. Once signed by the confirmation official, this document must be submitted to the AGR Pay 
Cell workflow e-mail address (hqafrc.agrpaycell.workflow@us.af.mil).  For questions, please 
contact the AGR Pay Cell at DSN 497-1939 or Commercial (877) 483-5592, or, e-mail the 
workflow box.  Thank you. 


Confirmation Official Printed Name: __________________________________  


Confirmation Official Signature: _____________________________________  


Confirmation Official DSN/Commercial: ______________________________ 





		FROM: 

		per AGR Order Number: 

		Confirmation Official Printed Name: 

		Confirmation Official DSNCommercial: 

		Rank/Name: 

		Date: 
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RPO Outprocessing Checklist For Member Starting AGR Tour.pdf


YES NO N/A


Has RPO received a copy of member's AGR order?


RPO verified all pay and allowances are processed for pay before member's RC pay record is 


closed.  (Including posting leave taken and leave to be sold back, if elected.)


If member elects to carry over leave to their AGR tour, ensure member completes AF Form 
1089. Note: Approval is not required to carry over from RC to AC for AGR tour (pre-approval 
is only required for MPA and RPA tours).


If member elects to carry over leave to their AC pay record, RPO will follow current leave 
carry over procedures. Process TIN S05 for each applicable open LMR to zero out/close those 
LMR(s) and establish a CMS Case to request "AFPC OL AC AGR" to add leave to member's 


AC pay record.


If member's RC pay record has not been closed (meaning the TIN 900 transaction has not 
posted to member's MMPA), the RPO will need to establish a CMS Case to request AFPC OL 
RC Indianapolis to close the RC pay record.  RPO will need to attach member's AGR order to 


the CMS Case and annotate in the body the member's separation date to close the RC pay 
record which is the day before AGR tour starts.


NOTE: Member requesting advance for PCS will contact their gaining Active Duty Finance 
Office. 


RPO will not sign off this checklist until all items above are completed.


RPO PAY TECHNICIAN'S NAME  MEMBER'S NAME


(PRINTED NAME)  (PRINTED NAME)


(SIGNATURE)  (SIGNATURE)


 (DATE)  (DATE)


RPO Outprocssing Checklist For Member Member Transferring From RC To AC For AGR 


Tour (Will Be Paid in DJMS-AC)


Contains "FOR OFFICIAL USE ONLY" (FOUO) information which must be protected under the Privacy Act and AFI 33-332.
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AGR Pay Cell FAQs.pdf


Air Force Reserve Command (AFRC) Active Guard Reserve (AGR) Pay Cell FAQs 


Current as of 5 May 2021 


Purpose:  To provide answers to the most common questions directed to the AFRC AGR Pay Cell. 


Applicability:  This document applies to Reserve HQ and Unit AGR personnel. 


AGR Pay Cell Information 


E-mail:  hqafrc.agrpaycell.workflow@us.af.mil  


CMS: AFRC AGR PAY CELL 


DSN Phone:  497-1939 


Commercial Phone:  (877) 483-5592  


Location:  HQ AFRC, Robins AFB, Georgia 


Hours:  Mon-Fri 0730-1530 EST 


***Attention*** All pay cell technicians are teleworking until further notice.  Since we cannot answer 


the customer service line from home, org e-mail is the best way to reach our office. 


CONTENTS 
New AGRs/AGR Accessions  


Leave 


Separation/Retirement 


Miscellaneous (SGLI, FLPP, Promotions, Flight Pay, SDAP, Clothing Allowance, etc.) 


Checklist for New AGRs  


NEW AGRS/AGR ACCESSIONS 
Q1.  Do I need to out-process with the Reserve Pay Office (RPO)?  Yes.  Members must out process with 


their Reserve Pay Office prior to the start of their AGR tour to ensure any open pay issues are resolved 


and RPO will submit a ‘Separation’ CMS case to DFAS RC Indianapolis to have the Reserve pay record 


closed.  This needs to be done even if you are remaining in the same unit. 


Q2.  What forms do I need to complete to start my pay, and who do I send them to?  Complete the 


FMS 2231, Fast Start Direct Deposit, AF IMT 1962, Election of Reserve Pay and Allowances or Benefits 


from Prior Military Service, and the Confirmation of Arrival (COA) memorandum (signed by confirmation 


official).  E-mail your forms to the AGR Pay Cell (reference “AGR Pay Cell Information” above for 


address).  Note:  Members are responsible for ensuring all forms are submitted to the AGR Pay Cell.  Submitting 


these documents to your unit POC and/or local Finance office does not guarantee that our office received them.  


Failure to submit your documents timely can delay your pay.    


Q3.  Where can I get form templates?  Form templates are provided in your AGR selection e-mail from 


myPers.  Alternatively, you may contact our office to request the templates you need. 


Q4.  When should I submit my forms to the AGR Pay Cell?  You may submit your AF IMT 1962 and FMS 


2231 prior to your AGR tour start date, but your COA may not be completed or submitted until on or 


after your tour start date.  You must wait to submit the COA on your start date even if you are remaining 


in the same unit. 


Q5.  How do I complete the Direct Deposit form?  Complete sections 1 – 2 (self-explanatory).  Complete 


section 3 (the last digit of your bank’s 9-digit routing number goes in the “check digit” box).  Sign and 


date in section 5.   



mailto:hqafrc.agrpaycell.workflow@us.af.mil





Q6.  How do I complete the AF IMT 1962?   


Complete the top portion of the form (date, name, grade, SSN, address, and unit of assignment).  


Section I:  Check/mark the applicable boxes and sign section I.  If you are not receiving retired pay or VA 


benefits, the form is complete.  Otherwise, continue to section II or III as applicable. 


Section II:  Only complete this section if you are receiving retired pay or VA benefits, and you want to 


elect to receive military pay and allowances in lieu of these benefits.  Check/mark the retired pay or VA 


benefits boxes as applicable, and sign section II.  Leave all other fields blank and the form is complete.  
Note:  You will need to contact the VA to ensure your benefits are stopped.  Failure to stop these benefits when you 


are receiving active pay and allowances can result in a debt to the U.S. Government.   


Section III:  Only complete this section if you are receiving retired pay or VA benefits, and you want to 


elect to keep receiving benefits in lieu of military pay and allowances.  Complete and sign section III and 


the form is complete. 


Q7.  When will my pay start?  Your pay will start on the 1st or 15th of the month following your AGR tour 


start date.  This is dependent on your tour start date and Defense Joint MilPay System (DJMS) cutoffs. 


Most importantly, you must submit your forms to our office before we can start your pay.   


Q8.  How will I know when my pay has been started?  You will receive an e-mail from the AGR Pay Cell 


when your pay record has been created.  The e-mail will state the date of your first paycheck. 


Q9.  What do I do after my pay is started?  Contact your servicing Active Duty Finance office to start 


your housing allowance, and to complete a State of Legal Residence form.  When you receive your first 


LES, review it carefully to ensure your entitlements are correct.  If your entitlements are not correct, 


contact your servicing Active Duty Finance office.   


Q10.  When will I be able to access my Active account in myPay?  You should be able to access your 


Active account in myPay approximately one month after you start your AGR tour.  Visit 


https://mypay.dfas.mil/assets/documents/NewUserGuidance.pdf for additional information.  Once you 


have access to your Active myPay account, you will be able to access your LES, change your federal tax 


withholding, start TSP contributions, update bank account information, manage allotments, etc. 


Q11.  When will I receive my first Leave and Earnings Statement (LES)?  New AGRs usually receive their 


first LES the month following their AGR start date.  You may contact your servicing Active Duty Finance 


office to request a copy of your first LES if it is not available in myPay.  Visit 


https://www.dfas.mil/militarymembers.html for Active Component pay dates and LES availability dates. 
Note:  The Active Component pay system only produces one full LES each month.  Mid-month (MM) LESs only show 


net pay for your MM (15th) paycheck.  If you have questions regarding your MM paycheck, please contact your 


servicing Active Duty Finance office. 


Q12.  I am separating from Active Duty or ANG and starting an AGR tour with no break in service.  


What do I need to do, and what should I expect?  You must out-process with your servicing Active Duty 


Finance office.  It is very important that you notify the separation technician at Finance that you are 


going into a Reserve AGR position so they know not to suspend/separate your pay record as you will 


remain on the same Active Duty pay file.  You also need to complete the required documents for the 


AGR Pay Cell (see Q2 of this section).  Within 1-2 duty days of your AGR tour start date, the AGR Pay Cell 


will open a CMS case and send it to the DFAS RegAF to AGR Component Transfer box to update your pay 


record.  Your leave balance will transfer automatically.  If you wish to sell leave upon separation from 


active duty, you will need to notify your losing Active Duty Finance office. They will have to open a CMS 


case and refer to DFAS AC Leaves (Non SLA) for processing.  During your transition, your pay record may 


be suspended for one to two pay periods.  While your record is suspended, you will not receive pay and 



https://mypay.dfas.mil/assets/documents/NewUserGuidance.pdf

https://www.dfas.mil/militarymembers.html





any allotments or TSP deductions will stop.  If your pay record is suspended, you will receive back pay 


for any missed payments once your record is active again.  Furthermore, your allotments and TSP 


deductions can be re-started in myPay. 


Q13.  I am voluntarily demoting to accept an AGR tour. What to expect and what actions are 


required?  The AGR Pay Cell will gain your pay record with the grade indicated on your Call to Duty order 


in the assignment paragraph.  Provide your voluntary demotion statement to your local FSS to generate 


a voluntary demotion order and update MilPDS (personnel record) IAW AFI 36-2502 para 6.3.1.  Any 


questions or concerns, please submit a myPers ticket to ARPC. 


LEAVE 
Q1.  How do I submit leave requests as an AGR?  Submit all leave requests in LeaveWeb, link available 


through the AF Portal.  Your supervisor will need to create a LeaveWeb account to approve leave by 


clicking on the ‘Create your myPay Profile’ under New User.   


Q2.  My AGR tour is ending; how do I transfer or sell back leave?  Notify your losing Active Duty Finance 


office of your leave settlement preference.  If you opt to sell your leave, you will receive your leave sell 


payment with your final paycheck.  If you opt to transfer your leave balance to your Reserve pay 


account, losing Active Duty Finance office will need to open a CMS case with an AF1089, Leave 


Settlement Option, and send it to the DFAS AC Leaves (Non SLA) for processing. 


Q3.  I am starting an AGR tour, coming from TR, ART, or IMA; how do I transfer leave from my Reserve 


pay account to my Active pay account?  Complete AF1089, Leave Settlement Option, and submit it to 


your losing Reserve pay office (RPO).  The RPO will need to zero out leave on your Reserve pay record 


and then open a ‘Leave Problem’ CMS case and send it to DFAS AC Leaves (Non SLA) for processing.   


Q4.  As an AGR, how do I get a leave number for my permissive/terminal leave request?  If you do not 


receive a leave number prior to your leave start date, contact your servicing Active Duty Finance office. 


SEPARATION/RETIREMENT 
Q1.  My AGR tour is ending and returning to another military status (i.e. TR, ART, IMA).  What do I 


need to do?  Out-process with your servicing Active Duty Finance office by providing your AGR order 


with the most current DOS and/or AF Form 100, Request for Separation.  Provide the AGR Pay Cell with 


your DD214 and/or AF100 to separate your pay record.  


Q2 My AGR tour is ending and I’m retiring. What do I need to do?  Out-process with your servicing 


Active Duty Finance office by providing your retirement order.  If you are relocating to your home of 


selection, your Active Duty Finance office will process your travel voucher.  Your retirement order 


should have a fund site for TMO and travel voucher processing.  If your retirement order is missing a 


fund site, please submit a myPers ticket to have the Line of Accounting (LOA) added. You will need to 


initiate a DD214. 


Q3.  How do I get my AF Form 100 or DD214?  Initiate the DD214 Worksheet in vMPF (AFPC Secure) 


prior to DOS.  HQ AGRs request AF100/DD214 through myPers ticket.  Unit assigned AGRs request 


AF100/DD214 from your Reserve FSS (Personnel office).   If you’re a Unit assigned AGR retiring, submit a 


myPers ticket to ARPC to process your Retirement DD214 after initiating the DD214 Worksheet. Note: 


AF100s are only for AGRs transferring to another military status, excluding retirees. 


Q4.  How do I get my final payment from my AGR tour?  You must out-process your servicing Active 


Duty Finance office to receive your final AGR payment.  If your DOS has passed and you did not out-


process the Active Duty Finance office, you will need to contact their office.  







Q5.  My AGR tour ended but I am still receiving a paycheck.  What do I do?  Out-process with your 


servicing Active Duty Finance office. E-mail your DD214, AF100, or retirement order to the AGR Pay Cell 


(reference “AGR Pay Cell Information” above for address).  If you do not have a DD214 or AF100, see Q2 


of this section.  


Q6.  I am transitioning from an AGR to a TR, ART or IMA position. How do I get my Reserve pay record 


established? In-process with your RPO. They will need to initiate an ‘Accession-RC’ CMS case to DFAS RC 


Indianapolis to manually build your Reserve pay record. This needs to be done even if you are remaining 


in the same unit. 


MISCELLANEOUS 
Q1.  How do I start SGLI/FSGLI deductions?  Go to the SGLI Online Enrollment System (SOES), available 


through the AF Portal, and update your SGLI/FSGLI certificate of election.  Do not make any updates if 


the information is accurate.  Your SGLI/FSGLI deduction(s) will not start automatically after you update 


SOES.  Contact your FSS (Personnel office) and they will need to submit a CMS case to DFAS AC 


FSGLI/SGLI Issues with your SOES certificate of election and spouse’s Date of Birth (DOB), if requesting 


FSGLI, to start your deductions. 


Q2.  Who should I contact to start my Flight Pay?  Contact your Host Aviation Resource Management 


(HARM) office.   


Q3.  How are promotions and demotions processed?  Your Reserve FSS or unit CSS will need to open a 


CMS case (with your promotion/demotion order attached), and send it to the AGR Pay Cell for 


processing.  If you were recently promoted and the change is not reflected in your pay, contact your 


Reserve FSS or unit CSS.  


Q4.  My AGR tour has been extended.  When will I see the updated DOS on my LES?  The AGR Pay Cell 


will process your extension and you will see the update on your LES the month after your current 


DOS/ETS expires.  If you do not see the update within the specified timeframe, contact the AGR Pay Cell. 


Q5.  How do I receive my annual clothing allowance?  Contact your servicing Active Duty Finance office.  


If you are just starting your AGR tour, your servicing Active Duty Finance office should suspense your 


annual clothing allowance to pay out on your anniversary month.  If your anniversary date has passed 


and you have not received your clothing allowance, your servicing Active Duty Finance office will need to 


open a CMS case and send to DFAS AC Clothing for processing. Note:  AGRs are not authorized initial 


clothing, only annual entitlements.  


Q6. How do I request officer clothing allowance?  Contact your servicing Active Duty Finance office. 


Q7.  How do I receive my Aviation Bonus?  Aviation Bonuses are processed by the Air Reserve Personnel 


Center (ARPC).  You will need to submit a myPers ticket to initiate the process. 


Q8.  How is Special Duty Assignment Pay (SDAP) started, stopped or changed?  Your unit training 


manager (UTM) or unit POC will need to open a CMS case (with your AF2096 attached), and send it to 


the AGR Pay Cell for processing.   


Q9.  How do I get my AGR order modified (aka “amended”)?  All AGR orders, including modifications, 


are processed by the ARPC.  You will need to submit a myPers ticket to initiate the process. 


Q10.  How do I start Foreign Language Proficiency Pay (FLPP)?  Your FSS POC (Education & Training) 


will need to open a FLPP CMS case (attach language test scores, AF2096, etc.), and send it to DFAS AC 


SPECIAL PAYS for processing. If you are eligible for more than one language, all must be incorporated 


within a single CMS case. 







Q11.  What do I do if my TSP account has been separated?  Contact your servicing Active Duty Finance 


office.  Finance will need to submit a CMS case to DFAS AC TSP for processing. 


 


Checklist for New AGRs 
NOTE:  This checklist assumes you have a certified/official AGR order in AROWS-R. 


 Submit AF IMT 1962, direct deposit form, and confirmation of arrival (COA) memorandum to the 


AGR Pay Cell (hqafrc.agrpaycell.workflow@us.af.mil) 


o Pay record creation 


o Direct deposit set up 


o Base pay and BAS 


o SDAP (if applicable, AF2096 required) 


o Rank changes (if applicable, promotion/demotion order required) 


 Contact your servicing active duty Finance office (Comptroller Squadron (CPTS)) to in-process 


o BAH/OHA ***Provide supporting documents to CPTS if claiming with-dependent BAH 


o Other local entitlements (COLA, for example (as applicable)) 


o State of legal residence  


o Clothing allowance (if applicable) 


o PCS travel voucher (if applicable) 


*If you do not know who your servicing Finance office is, contact the AGR Pay Cell. 


 Out-process with your Reserve Pay Office (RPO) 


 Contact the HARM office to start flight pay (if applicable) 


 Submit a myPers ticket for your aviation bonus (if applicable) 


 Create/update your LeaveWeb profile  


o Use your host wing MAJCOM as your MAJCOM, then select your unit/office symbol from 


the drop-down 


*If your unit is not in LeaveWeb, try selecting a different MAJCOM, or your unit can coordinate 


with the CPTS to be added. 


 Once you have access to your active account in MyPay (may take several weeks after pay record 


creation): 


o Update correspondence address (recommended) 


o Update Federal tax withholding (recommended) 


o Update TSP contributions (optional) 


o Update allotments (optional) 


o Check your LES for any errors, follow up with CPTS as needed for correction 


 In-process with your unit Government Travel Card (GTC) representative (if applicable) 


 In-process with your unit Organizational Defense Travel Administrator (ODTA) for Defense 


Travel System (DTS) updates (if applicable) 
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Montgomery GI Bill Information.docx
Montgomery GI Bill (MGIB) Program





FOR THE EDUCATION OFFICE:



New accession to the HQ AGR Program, will be automatically enrolled in the MGIB Program consistent with the Department of Defense Directive1332.16, described below:



DoDD, 1332.16., Montgomery GI Bill (MGIB) Program, paragraph, 5.3.2.

Ensure all eligible active duty enlisted Service members are aware they are automatically eligible for educational assistance under the MGIB Program, and will have their pay reduced by 1,200 dollars ($100 a month for the first 12 months of service) unless they elect not to receive such benefits, except as otherwise provided under specific authority, such as transition benefit programs.  Enrolled Service members who elect not to use the benefit or who fail to qualify for the benefit may not recover the amount previously reduced from their pay.



5.3.3. Ensure all eligible active duty Service members are counseled and given the opportunity to dis-enroll from the MGIB program within 2 weeks of entry on active duty. The DD Form 2366, “Montgomery GI Bill Act of 1984 (MGIB,” shall be used for enrollment or disenrollment.

Members actually have 14 days from entry on Active Duty to decline the Chapter 30 benefit. Edits in MilPDS allow 30 days and if no action is taken, the member’s coded eligible and deductions begin. 



PLEASE NOTE:  AGRs assigned to PAS codes beginning with “RX0M” are serviced by the HQ ARPC/DPT Education office. New AGRs need to log in to myFSS to create a support request and attach their previous enrollment documentation DD form 2366, LES (reflecting deduction), and AGR Orders to request cancellation of enrollment. If you have previously received the MGIB you are not eligible for this benefit again, however failure to dis-enroll will still result in $1200 deduction from your pay.  
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F A S T S T A R T  


DEPOSITDEPOSIT DIRECT 
INSTRUCTIONS FOR PROCESSING FEDERAL EMPLOYEE PAYMENTS 


Use: For processing Federal employee net salary, allotments, and other agency - approved payments associated with Federal employment (i.e. 
travel reimbursement, uniform allowance, etc). Employee must complete items 1,2,3 and 5. Complete item 4 only if you want to start, cancel 
or change the amount of a savings or discretionary allotment - see instructions on back of form. 


1. EMPLOYEE INFORMATION 


TELEPHONE NUMBER (WORK) 


ROUTING TRANSIT 
NUMBER 


ACCOUNT NUMBER 


ACCOUNT TITLE ________________________________________________________________ 
(Account Holder’s Name) 


FINANCIAL INSTITUTION NAME ____________________________________________________ 


(Last, First, Initials) 


2. TYPE OF ACCOUNT 


4. ALLOTMENT INFORMATION 


5. AUTHORIZATION 


6. AGENCY USE: 


EMPLOYEE’S SIGNATURE DATE 


Complete this section only if you want to start, cancel or change the amount of a savings or discretionary allotment - see instructions on back of form. 


Checking 


Net Pay 


Savings (whole dollar amounts only) SAVINGS 
START INCREASE TO: 


DECREASE TO:CANCEL 


CHANGE New Total $____________ 


Travel 


Discretionary or Third Party CHECKING 


Other Federal 
employment related 
payments 


Savings 


3. DIRECT DEPOSIT ACCOUNT INFORMATION - NET PAY/TRAVEL/OTHER (Use Sec. 4 for allotments) 
A voided personal check/sharedraft may be attached in lieu of completing this section. 
See instructions on back of this form. 


TYPE OF PAYMENT 


TYPE OF ALLOTMENT 
(Check One) 


TYPE OF ACCOUNT 
(Check One) 


ACTION 
(Check One) 


AMOUNT 
(Check One) 


(HOME) 


Check Digit 


EMPLOYEE NAME 
(as on payroll records) 


(SSN) EMPLOYEE PAYROLL IDENTIFICATION NUMBER 


ALLOTTEE’S ACCOUNT NUMBER 


ALLOTTEE NAME 
(person/company who 
will receive allotment) 


ALLOTTEE’S ROUTING NUMBER 


Check Digit 


FINANCIAL INSTITUTION NAME 


ALLOTTEE’S ACCOUNT TITLE 
(Account Holder’s Name) 


F O R M  DEPARTMENT OF THE TREASURYFMS 1 1 - 9 2  2231 FINANCIAL MANAGEMENT SERVICE 
EDITION OF 4-90 IS OBSOLETE 







PRIVACY ACT STATEMENT 
The collection of the information you are requested to provide on this form is authorized under 31 CFR 209 and/or 210. The information is confidential 
and is needed to prove entitlement to payments. The information will be used to process payment data from the Federal agency to the financial 
institution and/or its agent. 


INSTRUCTIONS FOR PROCESSING FASTSTART AUTHORIZATION 


PURPOSE 
You may use this form to provide instructions for processing your net salary. You may also use this for to provide instructions for processing 
allotments and other agency - approved payments associated with your Federal employment. 


1. EMPLOYEE INFORMATION (always complete this section) 


2. TYPE OF ACCOUNT/PAYMENT (Put an “X” in the appropriate space to indicate a checking or savings account and type of payment.) 


3. DIRECT DEPOSIT ACCOUNT INFORMATION 
ROUTING TRANSIT NUMBER (your financial institution’s 9-digit routing transit number)

ACCOUNT NUMBER (your account number at your financial institution)

ACCOUNT TITLE (the depositor’s name on the account to which payments are to be directed)

FINANCIAL INSTITUTION NAME (the name of the institution to which payments are to be directed)



The Routing Transit Number (RTN) can be obtained from the financial institution or found on the bottom of a check. 


1. ROUTING TRANSIT NUMBER - Here you

would put “021001082”



2. ACCOUNT NUMBER - Here you would put

“123-456-789”. Note the use of the dash symbol.

(Include dashes where the symbol

appears on the check or card.



3. ACCOUNT TITLE (must include employee 


4 


NAME OF DEPOSITOR 
STREET ADDRESS 


CITY, STATE 


NAME OF YOUR BANK 
Payable Through Another Bank 


PAY TO THE 
ORDER OF: _______________________________________________$ 


101 


19 
___________ _______ 


3 


For _____________________________ ____________________________ 


___________________________________________________________DOLLARS 


name) 


5 
4. FINANCIAL INSTITUTION NAME 


5. If your check or sharedraft includes “payable 
through“ under the bank name, contact the finan­
cial institution to help obtain the correct Routing 


ROUTING NUMBER ACCOUNT NUMBER CHECK NUMBER Transit Number for Direct Deposit processing. 
1 2 


4. ALLOTMENT INFORMATION 


ALLOTMENT TYPE 


SAVINGS (If this option is checked, this will allow the specified allotment to be credited to an account owned by the payee.)

Savings allotments are limited to two. Savings allotments must be in whole dollar amounts (no cents). The dollar amount of allotments may not

exceed the pay due an employee per pay period.



DISCRETIONARY OR THIRD PARTY (If this option is checked, this will allow the specified allotment to be credited to an account not owned

by the payee.) Certain restrictions may apply as to the kind of allotments your agency will allow. Check with your agency to determine what kinds

of allotments it will allow. ANY CHANGES TO THE ALLOTMENT INFORMATION FURNISHED ON THIS REQUEST MUST BE MADE USING

A NEW FASTSTART FORM.



TYPE OF ACCOUNT (Put an “X” in the appropriate space to indicate a checking or savings account.)

ACTION (Put an “X” in the appropriate space to indicate start/cancel/change.)

AMOUNT (Put an “X” in the appropriate space to indicate if an allotment is an increase, decrease and always indicate $ amount.)



ALLOTTEE’S ROUTING NUMBER: Enter person’s/company financial institution 9-digit routing transit number.

ALLOTTEE’S ACCOUNT NUMBER: Enter the account number to which the allotment payment will be deposited.

ALLOTTEE’S ACCOUNT NUMBER: Enter account holder’s name on the account at the financial institution.

FINANCIAL INSTITUTION NAME: Enter the name of the financial institution to which the payment should be sent.



5. AUTHORIZATION 
Sign and date the request form after you have carefully read the instructions and Privacy Act Statement. 


6. AGENCY USE (This space is reserved for agency use.) 


CHANGES AND CANCELLATIONS - Contact your agency for instructions. 





		Untitled



		SSN: 

		Name: 

		Home Phone: 

		Acct Type: Off

		Payment Type: Off

		Work Phone: 

		Allotment Type: Off

		Allotment Type of Account: Off

		Allotment Action: Off

		Allotment Amount: Off

		Allottment Amount New Total: 

		Allottee Name: 

		Routing Number: 

		Allottee Routing Number: 

		Check Digit: 

		Allottee Check Digit: 

		Acct Number: 

		Allottee Acct Number: 

		Acct Title: 

		Allotment Acct Title: 

		Allottment FI Name: 

		FI Name: 

		Date: 
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ELECTION OF RESERVE PAY AND ALLOWANCES OR BENEFITS FROM PRIOR MILITARY SERVICE


I - DECLARATION OF BENEFITS RECEIVED


II - ELECTION TO RECEIVE PAY AND ALLOWANCES IN LIEU OF BENEFITS


III - ELECTION TO RECEIVE BENEFITS IN LIEU OF PAY AND ALLOWANCES


IV - SUPPLEMENTAL WAIVER


V - RECOUPMENT OF BENEFITS WAIVED FOR TRAINING NOT PERFORMED


DATE


TYPED  IDENTIFICATION DATA OF RESERVIST UNIT OF ASSIGNMENT


SIGNATURE OF RESERVIST


SIGNATURE OF RESERVIST


VA CLAIM NO. VA OFFICE


TOTALOCT NOV DEC JAN


SCHEDULE OF TRAINING


I hereby waive retired pay VA benefits for each day of active duty, active
duty training or day in which one or more periods of inactive duty training is


performed during fiscal year as shown in schedule below.


I hereby elect to waive pay and allowances for fiscal year
I am receiving from .  I understand that this election precludes my entitlement to receive any pay and allowances authorized for inactive
duty training and while on active duty training including travel and other expenses incident thereto.  I agree to pay all of my transportation expenses and all


while on active duty, active duty training and inactive duty training in lieu of benefits


I certify that I am not drawing a pension, retired pay, or disability compensation from any United States Government agency because of prior
military service.  I further certify that I have have not a claim pending with any United States Government agency for any of the aforementioned
types of compensation.  I understand that I may not accept both pay and allowances and a pension, retired pay, or disability compensation for any
periods I have served on active duty, active duty training, or inactive duty training.  I further understand that at any time my situation changes, I must
report each change to my Personnel Officer immediately.


am


(PRIVACY ACT OF 1974 APPLIES - SEE REVERSE)


*(Show only the number of days on which UTAs/AFTPs are performed and not the number of UTAs/AFTPs
 performed during a single day.)


(Name, Grade, SSN, Address)


(10 USC 684)


(Unit) (date) (date)


(type of benefit)


TYPE OF TRAINING


TYPE OF TRAINING


retired pay


TOTAL DAYS WAIVED


ACTIVE DUTY DAYS


* AFTP DAYS


* DAYS UTAS SCHEDULED


FEB MAR APR MAY JUN JUL AUG SEP


SIGNATURE OF RESERVIST


SIGNATURE OF RESERVIST


DATEVERIFIED BY (Signature)


SIGNATURE OF CBPO


Recoupment data verified as correct


SIGNATURE OF RESERVIST DATE


*(Show only the number of days on which UTAs/AFTPs are performed and not the number of UTAs/AFTPs
 performed during a single day.)


(complete schedule in Item II to show only days of training actually performed).


TOTAL DAYS WAIVED


SCHEDULE OF TRAINING


meals furnished by Government mess.  I further agree to reimburse the Government for such expenses incurred on my behalf.  This waiver will remain in 
effect for the entire fiscal year or remainder thereof or until such time as I may change my election during fiscal year 


This section is to be used only when a previously filed AF1962 did not include total training actually performed, or which is to be performed.  I hereby waive


I declare that I was a member of from


days


toduring fiscal year


I hereby apply for


days, as indicated by the above revised scheduleand qualified to receive pay for active duty, active duty training and/or inactive duty training for


VA benefits for the additional days of active duty, active duty training, and/or days in which I performed one or more periods of inactive


duty training during fiscal year , which were not included in my initial schedule of training.


TOTALOCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG SEP


as the difference between the days I waived and the days for which active duty, active duty training and/or inactive duty training pay received.


DATE


UNIT OF ASSIGNMENT(Name, Grade, SSN, Address)TYPED  IDENTIFICATION DATA OF RESERVIST


I - DECLARATION OF BENEFITS RECEIVED


SIGNATURE OF RESERVIST





		DATE DATE: 

		 TYPED IDENTIFICATION DATA OF RESERVIST: 

		UNIT OF ASSIGNMENT: 

		am: Off

		am not drawing a pension retired pay or disability compensation from any United States Government agency because of prior: Off

		have: Off

		have not a claim pending with any United States Government agency for any of the aforementioned: Off

		retired pay: Off

		VA benefits for each day of active duty active: Off

		VA CLAIM NO: 

		VA OFFICE: 

		performed during fiscal year: 

		OCTACTIVE DUTY DAYS: 

		NOVACTIVE DUTY DAYS: 

		DECACTIVE DUTY DAYS: 

		JANACTIVE DUTY DAYS: 

		FEBACTIVE DUTY DAYS: 

		MARACTIVE DUTY DAYS: 

		APRACTIVE DUTY DAYS: 

		MAYACTIVE DUTY DAYS: 

		JUNACTIVE DUTY DAYS: 

		JULACTIVE DUTY DAYS: 

		AUGACTIVE DUTY DAYS: 

		SEPACTIVE DUTY DAYS: 

		TOTALACTIVE DUTY DAYS: 

		OCTAFTP DAYS: 

		NOVAFTP DAYS: 

		DECAFTP DAYS: 

		JANAFTP DAYS: 

		FEBAFTP DAYS: 

		MARAFTP DAYS: 

		APRAFTP DAYS: 

		MAYAFTP DAYS: 

		JUNAFTP DAYS: 

		JULAFTP DAYS: 

		AUGAFTP DAYS: 

		SEPAFTP DAYS: 

		TOTALAFTP DAYS: 

		OCTDAYS UTAS SCHEDULED: 

		NOVDAYS UTAS SCHEDULED: 

		DECDAYS UTAS SCHEDULED: 

		JANDAYS UTAS SCHEDULED: 

		FEBDAYS UTAS SCHEDULED: 

		MARDAYS UTAS SCHEDULED: 

		APRDAYS UTAS SCHEDULED: 

		MAYDAYS UTAS SCHEDULED: 

		JUNDAYS UTAS SCHEDULED: 

		JULDAYS UTAS SCHEDULED: 

		AUGDAYS UTAS SCHEDULED: 

		SEPDAYS UTAS SCHEDULED: 

		TOTALDAYS UTAS SCHEDULED: 

		TOTALTOTAL DAYS WAIVED: 

		I hereby elect to waive pay and allowances for fiscal year: 

		I am receiving from: 

		effect for the entire fiscal year or remainder thereof or until such time as I may change my election during fiscal year: 

		retired pay_2: Off

		VA benefits for the additional days of active duty active duty training andor days in which I performed one or more periods of inactive: Off

		duty training during fiscal year: 

		SCHEDULE OF TRAINING: 

		TYPE OF TRAININGRow1: 

		JANRow1: 

		AUGRow1: 

		TOTALRow1: 

		TYPE OF TRAININGRow2: 

		JANRow2: 

		AUGRow2: 

		TOTALRow2: 

		JANRow3: 

		AUGRow3: 

		TOTALRow3: 

		TOTALTOTAL DAYS WAIVED_2: 

		Unit: 

		during fiscal year: 

		date: 

		date_2: 

		and qualified to receive pay for active duty active duty training andor inactive duty training for: 

		I hereby apply for: 

		type of benefit: 

		DATE: 

		DATE_2: 






image3.emf
3). Confirmation of  Arrival (COA) Memo.pdf


